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APPENDIX 2

BOSF Final Report
Compliance with Data Protection Act 1988

In accordance with the Data Protection Act 1988, the data provided on this form will be processed by the BOSF and may be held on computerised databases and/or manual files. 

The report contains five sections:

1. Details of the Award

2. Assessment of Progress

3. Outcomes of the Research

4. Good Research Practice

Please complete all parts marked in red and e-mail the completed form to your Finance Office who will return it to the BOSF with the final expenditure statement

Section 1 – Details of the Award

Project Details




Award Holding Organisation

	Organisation
	
	Research Organisation Reference
	

	Division or Department
	
	
	


Title of Research Project

Award Details

	Start Date
	
	Total award value (£k)
	

	End Date
	
	
	No split

	Duration (months)
	
	
	


Investigators/Fellow Details [insert details of all associated with the award]

	Role
	Name
	Organisation
	Division or Department

	[Investigator type]


	
	
	


Facilities/Resources Used
Did you use major, separately funded facilities and/or Services for your research e.g. synchrotron, cohorts & other population research resources (e.g. ALSPAC, GPRF), DNA/Tissue/Brain Banks etc.?
	Yes
	
	No
	


If yes please provide details
	Name of Facility/Resource
	Facility Details (i.e. type - international, national facilities, facilities within HEIs; other RCs etc.) and usage

	[facility name]
	[facility details and usage]


Abstract

The original main objectives/scientific aims of the research provided at the proposal time

Has this changed?

	Yes
	
	No
	


If yes please explain any changes with reasons for the changes.

[Insert Details]

Section 2 - Assessment of Progress

End of project report

Briefly detail the key findings, progress & changes covering (as appropriate):

· the extent to which the objectives of the research were met?

· the significance of the scientific advances/insights achieved to recent work in the field;

· any circumstances which aided or impeded the progress of the research and the steps you took to overcome them.
Explanation of Expenditure (does not negate the need to submit a full Final Statement of Expenditure)

Insert awarded amount for each heading (£k)
	Staff
	Consumables 
	Equipment
	Indirect Costs
	Total Awarded

	
	
	
	
	


Insert final spend for each heading (£k)
	Staff
	Consumables 
	Equipment
	Indirect Costs
	Total

	
	
	
	
	


Did the spend under any financial heading differ significantly (i.e. >20%) from the amount awarded for that heading?

	Yes
	
	No
	


If yes please explain the reasons and how the funds were used.
Section 3 – Research Outputs

Achievements
Were there any key achievements (scientific & technical) arising from this research?

	Yes
	X
	No
	


If Yes please give details including whether the achievements emerged from basic research, clinical research, trials, or a combination.
.

Knowledge Transfer and Implementation of Research Findings

Who were/are the likely beneficiaries of the research?

	Other Academic Researchers
	Yes
	
	No
	

	Public
	Yes
	
	No
	

	NHS
	Yes
	
	No
	

	Industry
	Yes
	
	No
	

	Government Departments
	Yes
	
	No
	

	Others
	Yes
	
	No
	


If so, how and in what timeframe?

[Insert Details]

Will there be any immediate impact of the Research Findings or will you need to develop the research further?

Please give details including describing any barrier(s) to implementing the research findings?

[Insert Details]

Knowledge Transfer

Was there anything patentable / commercially exploitable / licences arising from the research, in the short, medium or long term? 
	Yes
	
	No
	X


If yes, give details and describe what arrangements have been made or are planned for exploitation of the results and detail any income – include spin-out companies
[Insert Details]

Publications

List peer reviewed publications arising from the research, including those which have arisen through collaborations, and indicate if there was any international, industrial and/or charity co-authors/funding.
	Authors


	international co-author(s)/ funding
	industrial co-author(s)/ funding
	charity co- author(s)/ funding
	title
	journal name
	journal volume
	issue
	page numbers (to/from)

	[Authors]
	[Y/N]
	[Y/N]
	[Y/N]
	[title]
	[name]
	[vol]
	[issue]
	[x-y]


Follow-on Support

Did the research lead to the submission of further applications to the MRC and/or others?

	Yes
	
	No
	


If yes, detail all awards/contracts/major increases in funding by the Host Institution which arose through this research proposal including MRC/non-MRC grant/fellowship applications, collaboration in EC research programmes and industrially supported work.

[Insert Details including: type of funding, organisation, title, awarded/under consideration; value; period (start and end); 
Section 4 - Good Research Practice 

Animal Research 
Did you use animals in your research?
	Yes
	
	No
	X


If yes please give details of:
· total numbers of animals used (by species);

· how the 3Rs (replacement, reduction and refinement) were implemented in the project, including the development of any alternatives, any obstacles encountered, and how they might be overcome in the future) [http://www.nc3rs.co.uk/];

· any outcomes that are relevant to animal welfare.

[insert text]

Data preservation and sharing 
Please provide a summary of:
· type(s) and volume of qualitative or quantitative data that the research has generated;
· any standard formats or methodologies used for data collection and management;
· intended or foreseeable research uses for the completed dataset(s);
· preparation and documenting of data for preservation for sharing/re-use;
· mechanisms for making data available;
· where appropriate, management of access rights and intellectual property.
For patient and population-based research, you must also summarise the arrangements in place for management of consent, confidentiality, ethical and legal considerations.
If you consider the data not amenable to sharing for further research you must provide explicit reasons why.
